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A. Intglligence Profiuchion W

(1) Tae second presentaticn of the Recoxds Machanizstion
mrae besan on Tuesdey, 12 Novesber, in Room 2027 R & 8 Bullding.
ie working with the Assistant Exeeutive Officer, 1D/P,

in presenting this cowrse, thich is designed te improve the
srent prog in RI meme files. Enrolliment incliudes
students end auditors. - Although the majority of the
students are fram the ID/P, there ave come from the DD/I. This
eourss will be presented on & helf-time bagis for two woeks.

{(2) On Pridsy, 8 Hovember lectured on resources
of East Asis for the IAS ecurse.

(3) Reading Technigues #39 started ite thizd weck of classes
on Tuesday, 12 NHovamber. stuients dropped the coursg, one
vecause of suiden re-scheduling of a full-time language
program and the other because of pressure of office work. Thare
are now stufienis ettending classes.

B. Imtelligemce Orientation

(1) Intelligence Orientetion #15 ended on Friday, 8 Hovember.
Studsnts reacted nost favorably in thelr critigques %0 the sourse
content ond edministrotion. ‘e course was administered in
funstional units in the following owmder: Intvoducticn to Intaliw
ligance, Profuction, Collsction, Support and Operetions. Tais
arrengeuent seems o have contributed to vetier studsnt under-
standing end esppraciation.

(2) The Support Exhibit and the Intelligence Products Exhibit
were both enthusisstically roceived by students. In addition %o
1ts regular exhidit, the Office of Ferscmnel demcnstrated the new
Flex-o-uriter systen for processing persomnel recorda.A\iA the

N LY

Producte Bxhibit, ORR hes completely revised i¢s, tion.
(A=
8oBeCaR-E-T
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1.0.°s Support Exhibit 18 being coordivated by |
who 18 doing & fine job. It will be apprecisted if all
deteils of exhibits, inelufling overmll siss, break-down panels;
ete. axe referred €O %o banlle. Floor space and
storage ave limited, aud is the ene person in &
. pesition %o keep & fair balsnce among exuibiss end an effective 29X
-overall layowe.

(%) Colonsl L. E. Woibe, mmw Director. (Sugpoet), attended 25X1
“¢he Suppert Exbibit, and Geeszel L. Truscott, Deputy Dircctor
R (Gooxdinuntion), attenied the Intalligence Products Ehibit. 25X 1
‘\-\‘\‘\ Genexal Trusecott siated thet the invidalicons sent to represente~

N %ives of other JAC Agencies to atbtend the Eshibit provided a
good method of impsoving inter-Ageney ccoperation. In additieon 25X1
o the I0 stvdsnis, approxima Agency persennel atbended
the Support Bzhibit, and ebout atiepiad the Intelligence
Profucte Efaibit. 25X1
{5) Pive poon-time movies, dealing with ares surveys, were
attended by about 50 percendt of the I.0. stwdent bedy. 25X1
(6) On 12 Fovember avdited| c1A
Rovisw lecture for roturnsas. Be will preosent the loctures 25X1 .
is on leave next month.
‘ ' 25X1
Y& () ¢ end Fizaves Procedures £6 sterted cn 12 Hovember. 2% |
\ f// Although studants were enrclled as of m»ma;;,% 55X 1
o seported for classes pricr o noon on 12 Hovumber o £
/}/ DEA apd|  |from WE. FB students apd ons IBA student were
: caneziled and ene Prom HEA,| | 25X1

‘ ‘%Fill be lote in enwol

(2) Af@mlmu%tf@mth@??%@@hmb&mmtw
¥R to the DD/P Preining Officer. mmmmm@,mm 25X1
wm@fwmmm@m&i@mm@oﬁm&mﬂwo

‘ (3) called on the logistics 0ffices for UB, S8,

" BB, FB, SR, HBA, and V¥ Aves Divisions on 6 Novezber o discusns 25X1
the reesnt Supply Esnfbook feor Pleld Case 0fficzrs. The vewious
logistics Officers were reguestel ¢o review the Fandbock and to
dotermine the number roquizred for £icld distribution in cach ares.
Requosts for copies foy £icid dlstribution will be divected o 25X1
the Overseas Branch, Operations School.

(k) Two CSR pehefule chenges were arranged ﬁ.ﬁﬂ \
. and approved by which will make. iﬁm&x‘bla %0 uss
Mammwammmmmmkwmwﬁm
will pemmit 'battar use of classrorn
cooperation i certainly amecmt@ﬁ
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(5) The informal E@’\Q’j;‘ ‘by\—[@f treining nesds in
the 0fPice of Personng) is coatinuing. Tre first writien repord,
covering the Persemnel Frocurement Division, bas bean submitted
to the Chief, Opsretions Support Faculty. It has bezn deeided
Mtammmmmmmummmmmmt
of the Offics of Pavscanol whichk is surveyed. Subseguently, an

25X1

- overall (cummary) weporh covering the entivs Office of Persomnsl

will e prepared. 25X1

(6) | visited the Diepatch snd Poueh Secticn of 25X1

. BY ond reviewad with) the Ssmple, Practics, axd

Test problems for the Dispeteh end Foueh lseture for Adminisivae
tive Procedures. ‘ . ' 25X1

(7 | Ghief, Foreign Suppors of the
Office of Security, and one of his assistents,
visited the Operations Sumpors Faculty te discuss cable and
dispateh procedures with| |
wigshed ¢o see the training alds and manvals used for teaching
cable ard dispeteh procedures because he intends to set up - 25X1
procedures for training the clericzl personnel in the Office of

Sseurity. 25X1
D. OIR Orieatatica Ufficer

(2) On 12 November the CIA Review wes condusted for| | 25X1

BEPSOAGE o .

The Dependsnts Briefing, conducted on 5 apnd 6 Fovember
for| |persoms, was also aulited by the following: 25X1
AGministrative Officer for the FFC Siaff;
Sseurity Officer, logistles; 25X1
D@p\lw 7o) Prepgnortation Qﬁi@m’g Lﬂ&im@a 3
and /fJ Chief, | |Commo.

25X1

25X1
E.

o= .

(1) Tos current Basic Supervision course %&M‘ 25X1
included lectures by of RQM and

Assistant %o DCI. HMp. Kirxkpa alss egreed o -mes
this group in & discussion of currant Agency problems. of-
cance 0 SUPGEViGOES. . e T AR

e
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j@» 25X1
(2) om12 iraﬁﬂrmmgmin%@
Cfficexn® Aﬂmeeﬁ ceursa &% Fort Holabird. 25X1
P. Clericel Tradning 25X1
(1) Mngmwofhmmmcammmmmsm
Clerical Induction Troining. OF theas, |weve class 25X1
for the first tims. Puring the came poricd, there were
pecple in Clerical Orientation. _ 25X1
(2) The results of the officiel Agency testc sdministered 25X1
by Glewrical Induction to entrance-on-duty eaployess for the week
of b Wowember were &3 follows: of [pecple in sherthand, .,
E qualified; of |tested in typewriting, |quelified.

{(3) On b amd 5 Rovember Clerical Refrascher Training instructed
twe groups of OER employees in ons-hour sessicns on the unusual
features of the special I Executive Electric Typowriter.

() Dow metel typewriting tables to repisce the wooden tables
in the typing rooms of Clerieal Refresher apd Clericel Induction

bkave been delivered and assembled duving the week. They are 25X1

most satisfactory, being sturdy, good Lcnkmg, exnd ussble for

elther typewriting or shorihand instruction 25X1

PERSOINEL KOTES: ‘ 25X1
A, | 18 on milivery leave for two wecks 25X1

12 Bovember. During his abseace;| |
8 perving as Acting Chief of the Oricnizticn Fasuldy.
_ B. | gather died this last week evd.
¥ill be on leave appraxiEntely ons woek. 25X1

&:lmanleamfwmm&mmmwm 25X1
saricous illness of his mother-in-lsw. -

25X1

D. \meemws&mm
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